At Pepperwood, we believe that our well-being depends on the health of our natural world. Every
day our team studies California’s land, water, and wildlife so we can educate decision-makers,
our community, and the next generation about how best to care for the earth. With guidance
grounded in science, we can all take action to sustain the planet that sustains us.

Lynx Employer Resources is
proud to support the Pepperwood
Foundation in their search for a
Finance & Operations Director!
If you're someone who:
Has strong nonprofit finance
experience with an aptitude for
budgeting and forecasting
Manages projects seamlessly
from idea to execution,
transitioning from the big
picture to detail work when
needed
Is a systems savvy collaborator
and roll-up-your-sleeves
problem-solver
Utilizes your HR acumen to
support and strengthen teams
Is inspired by our mission
...then we have a great opportunity
for you!

Pepperwood owns and operates a 3,200-acre
nature reserve in Sonoma County dedicated to
ecological research and education. The mission
of Pepperwood is to inspire conservation
through science. Pepperwood's Dwight Center
for Conservation Science is a 9,400 square foot
LEED-certified green building equipped with
administrative, educational, and research
facilities to support the programs at Pepperwood
Preserve. The Center provides an administrative
base for approximately 24 staff (including
administrators, naturalists, educators, and
seasonal field staff) and serves as a venue for
regional conservation gatherings and workshops.

The successful candidate will serve on
the Executive leadership team
(comprised of the President, Preserve
Manager, Conservation Science
Manager, Development Manager, and
Education Director) and will work
closely with the Foundation’s Board of
Directors, providing staff support to
the Finance, Audit, and Development
Committees.

The Finance & Operations Director provides leadership to maintain smooth
internal operations, implement and track the annual business calendar, and
represent Pepperwood to external partners and financial, legal,
governmental, and insurance institutions. This position works under the
supervision of the President/CEO and in close collaboration with our Board
of Directors, and oversees engagement of staff and independent contractors
to support our business operations (including accounting, audits, legal
support, human resources, and facilities). This position facilitates crossprogram coordination by co-chairing the Operations, Communications, and
Development team with the Development Manager and provides leadership
to other committees addressing safety, diversity, fundraising, and crossprogram facilities and volunteer needs.

The ideal candidate will have:
Commitment to the environment &
passion for Pepperwood's mission
Associate's or Bachelor's degree in a
related field + 5 years nonprofit
finance experience
GAAP & HR knowledge, and
experience with QuickBooks, Excel
& Microsoft Suite
Problem solving, critical thinking
& strong interpersonal skills

If you're excited by this opportunity visit tinyurl.com/PepperwoodFinOpsDir
to read the full job description and/or apply, or email your resume and cover
letter to recruit@lynx-er.com. THANK YOU!

View our 2022-2025 Strategic Plan!

