
  
 
 

 

The Pepperwood Foundation is currently seeking qualified candidates for the position of 

Director of Advancement 

Status:  Full Time/Salaried/Exempt  

Reports To: President and CEO  

Timeline:  August 2018 - until filled 
 

Organization Overview:  The mission of Pepperwood is to advance science-based conservation 
throughout our region and beyond.  Our base of operations is the Dwight Center for Conservation 
Science in Sonoma County, a unique place where scientists and community come together to create 
solutions to some of our region's most pressing environmental challenges. Pepperwood manages a 
stunning 3200-acre nature reserve located in the hills outside of Santa Rosa, CA, originally gifted to the 
California Academy of Sciences, and now dedicated to ecological research, education, and conservation 
action. We serve as a venue for world-class science focused on advancing the health of the land, water 
and wildlife of Northern California. We are international leaders in climate adaptation, habitat corridor 
protection, fire mitigation, and forest health. Please learn more about our programs at 
www.pepperwoodpreserve.org. 

Job Summary:   Pepperwood is seeking a Director of Advancement (DA) who will be directly responsible 
for successfully creating, leading and implementing an integrated resource development strategy and 
developing new relationships, while maintaining existing relationships, to build the organization's 
visibility, impact, and financial resources. This individual will be responsible for raising private sector 
funds to support Pepperwood's initiatives and leading the development and implementation of 
organization-wide strategies to increase fundraising capacity.  Their efforts are complemented by a team 
which focuses on raising public funds via grants and fee-for-service contracts. 

The DA will support the Chief Executive Officer (CEO) and Board of Directors in cultivating and soliciting 
major gifts from individuals, corporations, foundations and others. The DA is supported by a team of 
professionals responsible for financial processes, membership, volunteers, marketing and 
communications, grant writing, and database management, and may be responsible for up to two direct 
reports. The DA is a member of the Executive Committee and works together with the CEO, Finance and 
Operations Manager, Education Director, Preserve Manager, and Conservation Science Manager to 
provide strategic leadership and operational management of Pepperwood as a whole.  The DA reports 
directly to the CEO.  

Specific responsibilities:  

 Work closely with CEO, the Executive and Development Committees, and Board to evaluate financial 
needs, lead the creation and implementation of fundraising strategies, and generate status reports, with 
a target of $2.5 million raised annually through individual, foundations and corporate gifts. 

 Lead the efforts to identify and implement new revenue streams, with a focus on increasing sustainable 
unrestricted, private revenue, by deepening existing funder relationships and cultivating new 
supporters. 

 Lead the creation and growth of a refreshed framework for individual giving with estate planning, 
sustainers and bequests and educate board members and senior staff in donor cultivation. Accompany 
CEO and Board members on solicitation calls, and when appropriate, personally conduct major gift 
solicitations. 
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Specific responsibilities (cont’d): 

 In coordination with the CEO, attend Board meetings, facilitate Development Committee meetings, 
report on development activities as needed, and represent the organization to the larger community at 
public events. 

 Effectively manage day-to-day development activities, including donor communications, budget 
development and income forecasts, and mail appeals. Oversee planning and delivery of fundraising 
events, with a critical eye for return on investments. 
 

Qualifications: 

 Minimum 5-8 years of directly related experience, preferably in a development department of a non-
profit conservation or environmental organization 

 Self-starter with a proven ability to meet and complete multiple tasks with solid deadlines 

 Strong strategic planning and project and budget management skills 

 Demonstrated fundraising success from a variety of revenue streams and experience managing a capital 
campaign 

 Experience with staff and board management, engagement and development 

 Donor communications expertise and past leadership experience representing an organization to 
external audiences 

 Creative, independent, and strategic thinker with exceptional influencing skills; persuasive, credible and 
polished communicator both written and verbal 

 Excellent computer skills, including Microsoft Office and database management, preferably including  
Salesforce experience 

 Passion for the environment and the mission and values of Pepperwood 

Work Environment: Primary place of employment: Dwight Center for Conservation Science at 
Pepperwood Preserve.  Office setting: cubicle workstations, artificial lighting, public spaces and 
classrooms.  Outdoor education site: 3200-acre nature preserve, uneven terrain and range of elevations.  
Travel: local travel required, generally within 10 Bay Area counties. May require working on weekends 
and evenings on- or off-site for special events.  Open to considering combination with remote office. 

Physical Requirements: Ability to negotiate two story building with ease and participate in outdoor 
events including receptions and hikes over uneven terrain. Office work station requires extended sitting 
and fine finger movements and visual capacity to review and edit documents. Driving required for local 
travel. 

Compensation:  Salary commensurate with experience; excellent benefits and great work environment. 

Contact Information: Qualified candidates should submit a cover letter, a curriculum vitae and three 
references to Dr. Lisa Micheli at lmicheli@pepperwoodpreserve.org, or via mail to 2130 Pepperwood 
Preserve Road, Santa Rosa, CA  95404.  We will contact directly candidates selected for an invitation to 
interview.  

Pepperwood is an equal opportunity employer and prohibits unlawful discrimination based on race, 
religion, color, sex, age, or marital status.  

mailto:lmicheli@pepperwoodpreserve.org

